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1. Nguoi cé lien quan phai nghién curu va thuc hién diing cdc ndi dung cua quy
trinh nay.

2. Ngi dung trong quy trinh nay cé hiéu lyc thi hanh nhwr si chi dgo cua Hiéu
truong.

3. Moi don vi dwoe cung ccfp 01 ban file dién tir. Cac don vi khi cé nhu céu bé Sung
thém (di lidu, dé nghi lién hé voi Ban bao dam chat lwong dé ra sodt va cdp nhdt
theo thuee tién. Cdn bé, giang vién va nguoi lao dong dwoe cung cdp file mém trén
mang noi bg dé chia sé théng tin khi can.

Negay Noi dung R R A
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1. Muc dich

Quy trinh nay giup cho céc don vi thu nhén thong tin khdch quan cua céc co
quan, doanh nghi¢p, nha tuyén dung vé& viéc tiép nhan sinh vién thyc tdp, sinh vién Gng
tuyén vao cdc vi tri viée lam tai cac don vi nhim 1am c#n ¢t dé didu chinh trong cong
tac tuyén sinh, d&o tao, quan ly dé dap Gmg nhu céu ctia x& hoi.

2. Pham vi 4p dung, triach nhiém

2.1. Pham vi ap dung

Ap dung dbi voi cac doanh nghiép, don vi ¢6 tiép nhin sinh vién thyc tap va
tuyén dung. ..

2.2. Trach nhiém

- Phong Tuyén sinh, Truyén théng va Quan hé doanh nghiép.

- Cac don vi Phong, Ban, Khoa, Trung tdm, Vién thuéc Trudng dai hoc Tai chinh
— Marketing t6 chtic va quan ly sinh vién tham gia thyc tap, 1am viéc tai cic doanh
nghiép

- Céc doanh nghiép, t6 chirc ¢6 nhu céu.

3. Tai liéu tham khéo

- Nghi quyét s6 13/NQ-DHTCM-HBT ngay 28 thang 9 ndm 2021 ctia Hoi dong
truong ban hanh Quy ché t& chic va hoat dong ctia Truong Dai hoc Tai chinh -
Marketing;

- Quyét dinh s6 2539/QD-DHTCM ngay 20/9/2024 cua Higu truong Truong Dai
hoc Tai chinh — Marketing vé viéc quy dinh vé chirc ning, nhiém vu va quyén han ctia
cac don vi thudc va true thude Truong Pai hoe Tai chinh — Marketing,

4. Kh4i niém va chir viét tiit

4.1. Khai niém

Doanh nghiép: co quan, doanh nghiép, té chiic, don vi ¢ sir dung lao dong la
sinh vién, sinh vién &t nghiép cac bac dao tao ctia Trudng Dai hoc Tai chinh —
Marketing.

4.2. Chir viét tit

- UFM: Truong Pai hoc Tai chinh — Marketing

- BGH: Ban Giam hiéu

- DN: co quan, doanh nghiép, td chire, don vi c6 st dung lao dong.

- P.TSTTQHDN: Phong Tuyén sinh, Truyén théng va Quan hé doanh nghiép

- PKS: Phiéu khao sat
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5. Noi dung

5.1.1. Lwu dd qua trinh

QUY TRINH

BIEU MAU/MO SO

o S

Lip k¢ hogch t chire khio sat

I

; PON VI
BUOC| THU/C HIEN
| BTSTTQHDN
BGH
2 RPTSTTQHDN
3 PTSTTQHDN
4 PTSTTQHDN
BGH

PTSTTQHDN

5 o -

Céc don vi
6 PTSTTQHDN
PTSTTQHDN

9 s =

Cac don vi
8 PTSTTQHDN
9 PTSTTQHDN
10 P.TSTTQHDN
P.TSTTQHDN

H PKTQLCL
iz P.TSTTQHDN

= PETQLCL

Xy dung man form
kliio sat online

Y

Tiinh BGH phe duyét
ké hoach khio sal

Y

Ban hanh ké hoach khio sat
vithéng bioe dén cac don vy thuée
Trwdmg d¢ trién khai dén cac DN

3

]
Tang hop danh sich DN

A

Giri thang tin ké hoach.
Imk khao sat den DN

- ~
<'/]\'.J.él]l 1ra 56 lugng DN,

\dl‘f liéu khao sat
—
Bat

Pan tich dir iéu khao sat

:

Die thio bao cio két qui khido st

!

Théng tin kér qua klido sit dén
cac don vy thude tndmg

—

< Két thic, lua hé so
/

e

Chua
dat

Ké hoach

Ké hoach
BM/PTSTTQHDN/MS/Q1

Phiéu khio sal
BM/P.TSTTQHDN/05/02

K& hoach
BM/PTSTTQHDN/05/01

Thong bao
BMPTSTTQHDNAS/03

Danh sach DN
BMPTSTTQHDN/05/04

Pluéu kliao <at
BM/PTISTTQHDN/05/02

Danh sach DN
BM/PTSTTQHDN/05/03

Bio cao két qua khio sat
BM/P.TSTTQHDN/05/06

Bio cio kel qud khao sat
BM/P.TSTTQHDN/05/06

BMP TSTTQHDN/05/01
BMPTSTTQHDN/G5/02
BAPTSTTQHDN/05/03
BMPTSTTGHDN/05/01
BMPTSTTQHDN/G5/05
BMP TSTTQHDN/GS/06
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5.1.2. M ta ndi dung chi tiét

. . 30 A
Bude | Noidung D?’n V! c‘}!\;u T.hm Kef Biéu miu
trach nhiém gian qua
Ké hoach
nidm }1(_)0: cédn Cudi
cu ké hoach —
nam hoc lidn
L e, | P-TSTIQIDN | inuce,
nha truon 2
Vé ﬂ61 dung BGH theo ké
o hoach
nhiém vy, ol
chirc ning e
cua don vi &
duogc giao.
Xéy  dung
Ke hoach
khéo sat Trude
Xdy  dung ngdy Ké
o | K& hoach | p e ropDN | dy kién | 10%N | BM/P.TSTTQHDN/05/01
khao sat lay & shive to
y kién co 2 thing chuce
quan, doanh
nghqiép, nha
tuyén dung.
Xay  dung Phiéu
mau form ;
3 Khio it P.TSTTQHDN khao BM/P.TSTTQHDN/05/02
online sat
Trinh  Ké Ké
hoach Ban | P.TSTTQHDN hoach
4 Gim  Hia BGH " BM/P.TSTTQHDN/05/01
duyét chic
Ban hanh Ké
hoach khéo
sat va théng
e Trudce
- Trién  khai ngdy T%l(")ng
5 ﬁe hogch PVZSCEE(%}E?I du kién | P | BM/P.TSTTQHDN/05/03
khao sat va d Y148 chire
thong bao | thang

dén cac
Khoa, Phong,
Vién, Trung
tdm thudc
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Trudng  dé
trién khai dén
cac doanh
nghi€ép, co

quan, nha
tuyén  dung
tham gia

khao sét.
-Gui  thoéng
tin vé& Ké
hoach, link
khao sat dén
cic don i,
doanh
nghiép, nha
tuyén  dung
do Truong ky
két hop tac.

Téng  hop
danh  sach
DN

Téng hop so
bd s6 luong
cac don vi,
doanh
nghiép, nha
tuyén dung
tham gia
khiao sat da
tham gia
thue hién
khdo sat.

Danh
sach
DN

BM/P.TSTTQHDN/05/04

Gui  théng
tin k& hoach,
link khao sat
dén DN
Phong Tuyén
sinh, Truyén
thong va
Quan hé
doanh
nghiép tng
hop danh
sdch cac don
vi da gui
thong tin

P.TSTTQHDN
va cac don vi

Theo
thong
bao

Dir
liéu
khao
sat
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khao sit dén
cdic  doanh
nghi€ép, don
vi, nha tuyén
dung tham
gia thuc hién
khao sat.

Kiém tra sb
lugng DN,
dir licu khao
sat

- Kiém tra dit
liéu khao sat,
s6 lugng don
vi tham gia
khao sat. Néu
dat yéu céu
mong mudn,

Trung  tdm
tién h;émh .)Efr Két
ly dior lidu <7 ol
8 |khao sat. P.TSTTQHDN | _ | .3 BM/P. TSTTQHDN/05/05
. . ngay kiém
- Néu s0 i
luong va di
liéu khao sat
chua dat,
quay lai buac
6 tiép tuc
thong tin dén
cac don vi
nhic nhor céc
don vi, doanh
nghiép, nha
tuyén  dung
tiép tuc thuc
hién khao sat.
g |FPhan tich A b rorroppN | =7
liu khao sat ngay
Bao
Du thé}o bao <3 Eg
10 |cdo két qua | PTSTTQHDN |, : BM/P.TSTTQHDN/05/06
khao sat neay aHa
khao
sat
11 | Théng tin | P.TSTTQHDN Bio | BM/P.TSTTQHDN/05/06
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két qua khao | P.KTQLCL céo
sait cac co Két
quan, doanh qua
nghi¢p, nha khao
tuyén  dung sat
dén céc don chinh
Vi thude thirc
Truong  va
luu trt phuc
vy cho minh
ching cong
tdc dam bao
chat lugng
cua Truong.
Bio BM/P. TSTTQHDN/05/01
ofio BM/P. TSTTQHDN/05/02
Két thte, luu | P TSTTQHDN | <7 Két BM/P.TSTTQHDN/05/03
12 X . .
ho so P.XTQLCL | ngay qua BM/P. TSTTQHDN/05/04
khao | BM/P. TSTTQHDN/05/05
ab | BM/P.TSTTQHDN/05/06
6. Bicu mau
Mai hoéa . Thoi
TT Noi dung x m Noi lvu )
bi¢u mau gian luu
1 | Ké hoach té chirc BM/P.TSTTQHDN/05/01 | P.TSTTQHDN | 5 nam
2 | Phiéu khéo sat BM/P.TSTTQHDN/05/02 | P.TSTTQHDN | 5 ndm
3 | Thong bao BM/P.TSTTQHDN/05/03 | P.TSTTQHDN | 5 ndm
4 | Danh sach DN BM/P.TSTTQHDN/05/04 | P.TSTTQHDN | 5 ndm
5 | Két qua kiém tra BM/P.TSTTQHDN/05/05 | P..TSTTQHDN | 5 ndm
Béo cdo Két qua khdo P.TSTTQHDN )
6 BM/P. TSTTQHDN/05/06 S ndm
sat P.KTQLCL
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